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DRIVEWAY PERMIT APPLICATION INSTRUCTIONS 

 
Dear Driveway Permit Applicant(s), 
 
I have enclosed the following application to obtain a Driveway Permit. 
 
      A permit application for a driveway permit for the new or alteration to an existing driveway. 

   Installation of a new driveway. 

   Reconstruction of an existing driveway. 

      Be advised that the following items are required. 

    A sketch showing the location of the driveway must be submitted. 

   The following permit fees must be submitted. 

    $50.00 Residential Application Fee 

      $500.00 Residential Retainer Fee 

    $100.00 Commercial Application Fee 

    $500.00 Commercial Retainer Fee 

   Other: _____________________________________________________________ 

 
No permits will be issued prior to receipt of all fees.  If the work performed varies from the 
applications and/or plans or construction is started prior to issuance of permits, additional fees 
may be required.  All fees are non-refundable. 
 
BE ADVISED THAT AT LEAST 24 HOURS PRIOR TO STARTING CONSTRUCTION OF THE 
DRIVEWAY A SITE VISIT MUST BE CONDUCTED WITH THE CONTRACTOR AND 
REPRESENTATIVE OF ARRO CONSULTING, INC. 

 
A FINAL INSPECTION IS REQUIRED PRIOR TO RETURNING THE RETAINER FEE. 
 

PLEASE NOTE THE FOLLOWING: 

1. Non-residential construction may require Land Development Plan approval prior to approval 
of UCC Permit.  

 
2. Obtain E&S Approval, when required from the Schuylkill Conservation District  

(570-622-3742). 

When is an Erosion and Sediment Control (E&SC) Plan needed? 

• As per the Chapter 102 Erosion and Sedimentation Control Regulations, development of 
an erosion and sediment control plan is required for all earth disturbances of 5,000 
square feet or greater, earth disturbances in High Quality or Exceptional Value 
watersheds, or if other DEP permits require it. This would also include timber harvesting 
activities, which must submit a timber harvest E&SC plan. 
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• Projects having less than 5,000 square feet of earth disturbance are still required to 
develop, implement, and maintain erosion and sediment control best management 
practices (BMPs). They are only exempt from having a written plan. Additionally, 
persons proposing timber harvesting activities or road maintenance that disturb twenty-
five (25) or more acres must apply for an Erosion and Sediment Control Permit. 

• Projects that disturb 1 acre or more require a National Pollutant Discharge Elimination 
System (NPDES) permit for Stormwater Discharges Associated with Construction 
Activities. As part of this permit, an approved E&SC plan is required. 

3. If the driveway accesses a state road than a PennDOT HOP will be require in lieu of a 
driveway permit.  

 
4. Additional permit requests may be required as part of the proposed construction activities and 

issuance of other permits required by the township/borough. 
 
5. The Building Officer will make compliance inspections during the construction process to 

determine compliance with all permits and ordinances. Right of entry for inspection of the 
improvements is a condition attached to all permits issued. 

 
6. Failure to present true and correct information on any and all applications may result in the 

revocation of all permits. 
 

7. Incomplete or missing application information and/or incomplete plan submittals will delay 
permit processing.   
 

8. Once the permit is approved, the approved information will be forwarded via email unless 
specified otherwise.  The issued permit must be posted in a conspicuous place on the 
premises. 

 
 
 
 
 
The permit fee and retainer must be submitted by separate checks made payable to the 

Municipality.   

 
ALL APPLICATIONS AND FEES CAN BE FORWARDED TO: 
 
ARRO Consulting, Inc. 
1239 Centre Turnpike  
Orwigsburg, PA  17961 
 

If you have any questions regarding the Driveway Permit Application(s), please do not hesitate to 

contact us at 570.366.9534 or shannon.darker@arroconsulting.com. 
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